University and Technical College Pandemic Worksheet

	
	RESPONSIBLE PARTY

	
	System
	College
	Both
	Comments

	Determine if funding continues if the decision to close is made by:
	
	
	
	

	· Health Department
	
	
	
	

	· Local college administration
	
	
	
	

	· System administration
	
	
	
	

	· Collaborative group of colleges
	
	
	
	

	· Shared system and college decision 
	
	
	
	

	Secure sample notification letters/emails
	
	
	
	

	Develop plans for  health care staff and students related to:
	
	
	
	

	· Hygiene
	
	
	
	

	· Surveillance
	
	
	
	

	· Isolation
	
	
	
	

	· Removal
	
	
	
	

	Secure prevention supplies
	
	
	
	

	· Who determines what is ordered and when orders are placed?
	
	
	
	

	· Who secures/orders supplies?
	
	
	
	

	Review  union issues
	
	
	
	

	Develop student learning plans
	
	
	
	

	Develop  grading policies related to a shut down
	
	
	
	

	Develop a plan if graduation must be rescheduled
	
	
	
	

	Develop a police related to  refunds because of a shutdown
	
	
	
	

	Establish trigger points for closing:
	
	
	
	

	· Activities
	
	
	
	

	· Programs
	
	
	
	

	· Classes School
	
	
	
	

	· The School
	
	
	
	

	
	
	
	
	

	
	
	
	
	


